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Hiring an employee
WHAT YOU NEED TO KNOW :

An employer is required to fulfil a number of formalities
when hiring an employee.

If the employer fails to comply with such obligations, it
may face criminal sanctions for illegal work.

A very important formality for
employers is the Notice of
Employment (“Déclaration
préalable à l’embauche”),
which must be sent to the
relevant French social security
office [URSSAF or MSA], in
principle electronically, prior
to hiring any employee.

The first time an employee
is hired, a preliminary notice
must be submitted to the
employment inspectorate.

When the future employee is
a foreign national (from
outside the EU, EEA and
Switzerland), you must check
before hiring the person
concerned that he/she has
a valid work permit (see Fact
Sheet 2).

The employment contract sets
out the essential elements of
the contractual relationship
between the employer and
the employee. Its structure is
formally regulated in some
cases.

Permanent contract, short-
term contract, part-time
contract, work-training
contract, assisted contract...
The possibilities are many and
varied !

EMPLOYMENT OF FOREIGN
EMPLOYEES

NOTICE OF EMPLOYMENT
(DPAE)

DRAFTING THE  
EMPLOYMENT CONTRACT

Make sure you have all the  
information required to fulfil 
the pre-employment formalities 
when interviewing your future  
employee.

INFORMATION

SANCTION

Failure to complete the DPAE is
subject to a category 5 fine and a 
penalty of 300 times the gua-
ranteed minimum (€1,095 as at 
1/1/2021). A penalty for illegal 
work may also be applied.

Ask us, before hiring, what is 
the best contract to use.

ADVICE

Before hiring, consider any 
possible funding (national,  
regions, employment  
agency...).

INFORMATION
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Check the relevant obligations
applicable to the status of
the employee (collective
agreement, occupational
sector agreement, company
agreement, etc.).

Every employer must keep a
staff register in each premises
where staff are employed.

It must include the relevant
compulsory information
including in particular the
employee’s identification
details, job and qualifications,
hiring and leaving dates, type
of employment contract and
so on.

It must be updated whenever
a recordable event occurs or
is modified.

Document setting out the
information contained in the
notice of employment.

Guide on the collective agree-
ments applicable.

Comprehensive guide on
the coverage provided by
employee benefit and health
cover schemes and the condi-
tions under which they apply.

Booklet on employee savings
plans available within the
company.

The employee must also be
informed about his/her right
to a professional appraisal
every 2 years (or at the
frequency set by collective
agreement).

STAFF REGISTERREGISTERING THE  
EMPLOYEE WITH PENSION, 
BENEFIT AND HEALTH 
PLANS

DOCUMENTS TO BE GIVEN
TO EMPLOYEES

SANCTION

Failure to keep the staff regis-
ter is penalised by a category 
4 fine.

SANCTION

Failure to provide this infor-
mation may be detrimental 
to the employee and the 
employer may be liable  
accordingly.

Make sure that employees 
have individually signed up for 
collective schemes. For health 
cover schemes, employees 
may apply for an exemption in 
certain cases.

INFORMATION

This comprises :

• A preliminary medical for 
employees not exposed to 
particular risks. This must 
be arranged within 3 mon-
ths from the effective start 
date ; or

• A pre-employment fitness 
medical for employees as-
signed to a position with 
particular risks.

It is important to make sure
an appointment can be made
for the new employee at the
occupational health centre
within the set time.

EMPLOYMENT MEDICAL

Ask us about specific cases and
possible exemptions.

ADVICE
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Hiring a foreign employee
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WHAT YOU NEED TO KNOW :

When hiring a foreign employee, in addition to the  
formalities applicable to all employees, an employer must 
check that the person concerned has a valid permit
to work in France.

Legitimate foreign employees must benefit from the same 
rights as French employees.

A work permit is not required
for employment in France for
the following countries :

• Germany, Austria, Bel-
gium, Cyprus, Croatia, 
Denmark, Spain, Fin-
land, Greece, Ireland, 
Italy, Luxembourg, Mal-
ta, Netherlands, Portu-
gal, Sweden, Iceland, 
Liechtenstein, Norway, 
Switzerland, Estonia, 
Hungary, Latvia, Lithuania, 
Slovakia, Poland, Czech 
Republic, Slovenia,  
Romania and Bulgaria.

Either the employer is hiring a
foreign national who is legally
resident in France:

• It must then ensure that 
this foreign employee has 
a work permit allowing 
them to occupy the post 
offered.

Or the employer is bringing in
a foreign employee who does
not live in France:

• The employer must then 
submit an application to 
bring in a foreign workert 
to the Direction régionale 
de l’économie, de l’emploi, 
du travail et des solidarités 
(DREETS formerly  
DIRECCTE).

When an employer wants to
hire a foreign national who is
not in France yet, it must com-
plete the relevant procedure
with the authorities to obtain 
a work permit.

The authorities check, in
particular, that there are
no job seekers who could
potentially be hired by the
employer.

A fee is payable to the French
immigration office (OFII -
Office Français de l’Immigra-
tion et de l’Intégration)
for work permits issued as 
part of the entry procedure.

NON-EU FOREIGN  
NATIONAL

EEA FOREIGN NATIONAL ENTRY PROCEDURE

Ask us about the different 
stages of the entry procedure.

ADVICE

Ask us for the list and details of 
work permits. Some residence 
permits automatically grant the 
right to work.

ADVICETo hire a national from one 
of these States, the Employer 
only has to check the nationa-
lity of the candidate by means 
of an appropriate identity 
document.

INFORMATION
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Foreign nationals without 
work permits must not be 
hired or employed. 
The employer must check :

• The nationality of the  
employee,

• The details of the work 
permit: activities per-
mitted, authorised geogra-
phical areas,

• The fact that there is a 
work permit (unless the 
foreigner is included on 
the list of job seekers 
kept by the employment 
agency).

The employer is required to
send a copy of the permit
produced by the foreign
national to the préfet of
the department where the
employment premises are
located, by registered post or
email, for authentication,
2 working days before the
effective date of employment.

CHECKS TO BE CARRIED 
OUT BY THE EMPLOYER

The préfet replies within 2 
working days from receipt of
the request.

SANCTION

Any breach of these rules is 
penalisedby 5 year’s imprison-
ment and a fine of € 15,000 
and the payment of a contri-
bution to the OFII of at least
5,000 times the guaranteed 
minimum (so € 18,250 as at 
1/01/2021).

All foreign employees have the 
same rights as French workers 
with respect to the applicable 
legislation, regulations and 
collective agreements.

The employer must record the
type and number of the work
permit on the staff register.

EMPLOYMENT OF FOREIGN
WORKERS

A copy of the permit must 
be attached to the register.

The employment contract 
can be translated at the 
request of the foreign 
employee. Only the trans-
lated document can be 
cited in dealings with said 
employee. 

Employees who provide 
evidence of geographical 
constraints can take 5 
consecutive weeks of paid 
leave. 

If an employee is dismissed 
due to non-compliance with 
the relevant requirements, 
he/she will be entitled to 
a lump sum equivalent to 
3 months’ salary, or the 
severance pay according 
to the applicable legislation 
or collective agreement if 
more favourable.

Check that work permits are 
renewed. If they are not re-
newed, you must terminate 
the contract. Said termina-
tion constitutes dismissal.

INFORMATION


